Tuesday Sacramento Debtors Anonymous Meeting

Service Positions

	Position
	Terms
	Qualifications
	Duties

	Secretary
 
	January – June

July – December
	· 6 months in the program

· 6 months abstinence from incurring unsecured debt

· Regular attendance of Tuesday meeting
	· Put meeting sign on door.

· Arrange chairs before meeting.

· Secretary the meeting.

· Attend monthly business meeting.

· Be aware of facility security requirements, including        the front door locking policy, and direct the group in following them.

	Literature Person
 
	January – June

July – December
	· 3 months in the program

· Regular attendance of Tuesday meeting
	· Put out literature before meeting starts, and put away afterwards.

· Sell literature on weekly basis.

· Determine literature needs and make recommendation at business meeting regarding proposed literature purchase.

· Fill out and mail literature order.

· Attend monthly business meeting.

	Intergroup Representative

	January – June

July – December
 
	· 3 months in the program

· Regular attendance of Tuesday meeting

	· Attend monthly Sacramento-area Intergroup meeting.

· Report highlights of Intergroup meeting to Tuesday meeting.

· Attend monthly business meeting.

	Birthday Chip Person
 
	January – June

July – December

	· 3 months in the program

· Regular attendance of Tuesday meeting

”
	· Pass out birthday chips on 4th Tuesday of each month.

· Check chip inventory and purchase new chips as required (reimbursed by group treasurer).

	Phone List Coordinator
 
	January – June

July – December
	· 3 months in the program

· Regular attendance of Tuesday meeting


	· Update phone list quarterly by:

· Soliciting new names for list

· Verifying current names on list

· Makes copies for meeting

· Attend monthly business meeting.

	Treasurer
 
	Jan. – December

 
	· 12 months in the program

· 12 months abstinence from incurring unsecured debt

· Regular attendance of Tuesday meeting
	· Collect money from 7th tradition and GSR cans on a weekly basis.

· Safeguard funds and keep records of fund balances.

· Maintain and balance group checking account. 

· Make quarterly disbursements, literature purchases, and other miscellaneous purchases.

· Attend monthly business meeting.
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